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Management Trainee

(Dun Nan)
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No experience required; willing to learn and start from the
ground up.

2. BAEDPFVELD (P L/5a) 2 B

Open to cross-store training at Zhongshan and Dunnan
during the trainee period.

3. AR AU AL RER/EN A > oo ¥ BIEM R
Strong communication skills, detail-oriented, and able to
handle on-site situations effectively.

4, BiEAI B EARF R B L EREE SV B RILER P
¥R

Proactive, disciplined, and able to independently manage
daily store operations after training.

a1 iF3 p

Job Responsibilities

- N ARERAF TR

I. Administrative Management & Inventory Control

S S O FReR Iz AR

Manage and execute daily administrative operations
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- FAES R ERJE R MEGE ~ T B Ap b TR
Assist the Store Manager with financial records and cash flow

A pE g R

Il. Scheduling & Attendance Management
A el X R
Coordinate staffing and shift schedules

- NP R M s
Maintain attendance and leave records

Z CRBEX G AE

lll. Facility & Equipment Maintenance
-JERREEFRZERBE LS

Conduct opening and closing facility inspections
S FERERE B EE B

Oversee equipment maintenance and repair requests

BT RASRELE

IV. Front Desk Coordination & On-site Support

- RILAEE A8 1 E A

(dodird T~ Fd g 4P pRy)

Handle non-training client inquiries

(facility arrangements, event inquiries, lost & found, etc.)
- BB ISR RN RS v R

Support on-site emergency handling and reporting
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Eager to learn and grow

VB ERE LTS R
Team-orlented, prioritizing collective success

| & FEFREFEINFA
Strong in coordination and communication
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| a1 v L& 3 & a2 ms |
Patient, detail-oriented, and reliable

| 3% Office ~ 2 iv% |
Proficient in Microsoft Office tools

| A8 4 @RV DHER R B
Personally active and passionate about fitness

1 & ¢ B IRs
l. Front Desk & Member Services
g ﬁ N S B 3 ER ’r?/%f A2
Verify member access and check-ins while greeting members
warmly
jrq_ji'r"% T fo’r@’FﬁP\ %7‘\%%
Welcome visitors and provide basic gym orientation
S RERARR F e R R g AR
Explain classes, pricing, and membership policies
- w BT Line@ 2#ALFE L
Respond to phone calls, Line@, and social media messages

2. € R rivE

II. Member Administrative Operations

- PEE O €~ W€ SARRLY 2 AP M AR

Process new memberships, renewals, class purchases, and
related administrative tasks

g LA R TR R RS

Key in, update, and securely manage member records

- Pk rak o B R R LA M ke g

Schedule, reschedule, and cancel classes while maintaining
accurate records

- EJLE R Y FENREE P T wIRI

Handle member complaints and inquiries, reporting issues to
supervisors

3. My

[ll. On-site Administrative Management

SRR MR E (TR R )
Conduct opening and closing procedures (power, equipment,
and inventory organization)
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SR P F R (BH R )

Conduct daily facility inspections (equipment, environment,
cleanliness)

R NG EE R RN ED

Replenish consumables (toilet paper, sanitizers, etc.)

4, EtRT4

IV. Cashiering & Payment Handling

- BRJEE PLE IR E S R S EEZE F 3L H

Handle daily payments via cash, credit/debit card, bank
transfer, and electronic payments

- PR g RS 0L

Verify financial records for classes and membership contracts

5. Hi L3Eg

V. Support Tasks

- FREY T PEICRGE D RISk B RE Bk

Assist with scheduling trainer trial sessions, classes, and
adjustments

- LATPRR oA B i kP

Update in-gym announcements and post class schedules

- ABEIPEHERE SR ERAM FRER

Support marketing campaigns and seasonal events
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M P B 12 Personal Trainer & B B3R | 1-2
Client Services
Specialist (Dun Nan)
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Eager to learn and open to new experiences

) MR L 5 - BATE

Strong team player who values collective success

Y ﬂ-{'ﬂﬁ LD A - R W ] T4

Passionate about coaching and sharing knowledge
ERE & SO Ny

Committed to continuous professional development
>>;I!»§»}§ Kﬁ}i‘ﬁ@l,{}.t‘! '*Bﬁ;@i%?"fi
International fitness certifications or relevant training are a
plus
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FafEl iy i
As a Trainer at FIT PLANT GYM, you will:

- kg e B PRSP HRIR R IR E R ARG
Design and deliver personalized training programs based on
members  goals and physical conditions
L ESRE T T L
Provide safe, effective coaching with proper movement
corrections

S BREHE RV S > e e g E R Y 1
Track training progress and support members in developing
consistent exercise habits
- B EHFE LGRS FRL B g R Pk
Promote exercise science and healthy lifestyle principles
- BEBEH R IR LI FER BRE XN
%
Maintain equipment safety and assist in keeping shared areas
clean and professional

—\
N

P A RO m L F2 59 8 Bl

\—
:%E
T
*

el

X

£7F . 7 $ 29,500 ~ ~ 100,000 ~

ol | sgﬁ &R A |
1. —%7} F’B B Gt s T4 At Jllﬁ:f_ 'L |
2 emawg — BT s
3. MIRE %ﬁuﬂ’%%’% % (RE T3 #) — MY %5

O /#IL-%:PE‘”)?*
4, %;1,.’*%,;\.%{ i‘)»;l:f—xﬁ — "i’rin‘lb/ iqﬁﬁhjjl
5. f 7 B BT — BRTALI G

| & & #iwF |




FP RGP 2P ASLEF LAY 4

1L §94g/F1e — &P RIR KIS
2. FiF) — AR AR EN
3. 7 T EE/ 2 hEE — E ek
4. iz L hr A E — BRI Bip it
| B34
LBt — P r g~ i
2. PIREERD — FAMBEHELZFE > 2L R
3. B2 & MR s BORS TEHAE — Mo vEelh £ |
| & EE
k7 - LRV € X X Harberd 2 in 5L
* A1 AP 7 — LTSRN
Fo B iR w 2% | fpgymhr@gmail.com

F L RRE L IRGE
LE (g ,

LB A ."L) e ®- R

PR 1 Personal Trainer & 5 1-2

Client Services
Specialist (Zhongshan)
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Eager to learn and open to new experiences

) MR TR 5 - BATE

Strong team player who values collective success

Y ﬂ-{ﬁﬁ LD - R W ] T4

Passionate about coaching and sharing knowledge

) B4 EHFEB

Committed to continuous professional development
>> 5&; ]_;qm ;ﬁpg )R ﬁ 1d *B%F)"'&
Internatlonal fitness certifications or relevant training are a
plus

il o vk
As a Trainer at FIT PLANT GYM, you will:
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members  goals and physical conditions
S R L Y T A

corrections

consistent exercise habits

- BEEHRLT IR O IREEORR
%

clean and professional

Design and deliver personalized training programs based on

Provide safe, effective coaching with proper movement

- FHEHE RVRS % e B E R Y
Track training progress and support members in developing

CHRESPEREE L ERLL BB R e d
Promote exercise science and healthy lifestyle principles

%L R

Maintain equipment safety and assist in keeping shared areas
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Eager to learn and grow

| BT RE LT R
Team-oriented, prioritizing collective success

| & FEFREFEINA
Strong in coordination and communication
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Patient, detail-oriented, and reliable

| 3% % Office ~ % i¥% |
Proficient in Microsoft Office tools

| 84 EE IR DHER R B |
Personally active and passionate about fitness
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1 & ¢ B IRs

l. Front Desk & Member Services

- R ENFHRE RS 0 HEDE N

Verify member access and check-ins while greeting members
warmly

S REPEIRAENAAET

Welcome visitors and provide basic gym orientation

- PSRN F TR P g AR

Explain classes, pricing, and membership policies

- BT Line@ #ALE L

Respond to phone calls, Line@, and social media messages

2. € R FrivE

II. Member Administrative Operations

- PEE O €~ M€~ SARRLY 2 AP M AR

Process new memberships, renewals, class purchases, and
related administrative tasks

-EHCLAMERFTH O RET RS

Key in, update, and securely manage member records

- Bk~ itk B kAR 2 REIR AP RE kA

Schedule, reschedule, and cancel classes while maintaining
accurate records

- R R RARAEF B T wdRL

Handle member complaints and inquiries, reporting issues to
supervisors

3. MH-fFrcg L

lll. On-site Administrative Management
SRR EE (LR R R
Conduct opening and closing procedures (power, equipment,
and inventory organization)

- BEAEM P VR (B kB FF)

Conduct daily facility inspections (equipment, environment,
cleanliness)

- AL EH (FL A~ /f]ﬁ‘i )

Replenish consumables (toilet paper, sanitizers, etc.)

4., R T4L
IV. Cashiering & Payment Handling
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- IR E PRI VR E SR R Z 3L H

transfer, and electronic payments

- PR G E A&

5. Hi L3EIm
V. Support Tasks
BT TR T TR

adjustments
- AT R o Bt kPl

- ABELFTEHERE SR EFPY FREE
Support marketing campaigns and seasonal events

Handle daily payments via cash, credit/debit card, bank

Verify financial records for classes and membership contracts

Assist with scheduling trainer trial sessions, classes, and

Update in-gym announcements and post class schedules
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