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1. At least 8 years operation management experience.

2. Familiar with Japan working regulations and environment
3. Proficiency in Word, Excel, PPT and other Window Office

programs
4. p AP A 2 Ak  EBE ALY
(prefer) :
T iF 2 1. Self-motivated and open-minded with ample cultural

awareness and eager to work in a multi-cultural environment.
2. Japanese-English Bilingual is a plus (in order to coordinate
with other entities in our Group)

3. Multi-cultural management experiance will have
advantage.

4. Project management experience will have advantage.

5. Fritfk s IS BRAr AR

1. Oversee day-to-day operations management

2. Oversee and manage the full spectrum of HR functions

3. Oversee and manage the full spectrum of financial
functions

4. Oversee and manage the full spectrum of Admin functions
5. Day-to-day Staff management

6. Establish SOP, office regulations, elaborate and implement
corporate culture.

7. Market Intelligence & Strategic Input - Play the advisory
role to the top management by providing market intelligence
and local insights.

8. Assist in the development of strategic plans for operational
activity. Implement and manage operational plans in the
Japan market.

9. Searching New Partnerships - Liaison with other entities
in our Group, to explore, develop and build relationships with
new partners & vendors for partnership opportunities.

10. Other duties assigned by management.
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