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Chinese Typing
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Microsoft New Phonetic IME Instruction
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Hanyu Pinyin Input Method
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Hanyu Pinyin Input Method
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How to type tones?

GEH S -y 1E-%; 28 -8 3% 48z % SR
The number keys on the first roll of the keyboard epresent the tones: 1 is first tone, 2 is seconch® 3 is third tone, 4 is
forth tone and 5 is neutral tone.

- 51 Blde: T2, » £4 SHUO» 4 1
- 5 2 Glde: T2 > L4 MEl » £ 3 2
R S blde s Tim, » R4 Nl L4 3
. | Blde s T3 | > £ QU L 4% 4
EHE — 5 blde s Tet > L NE- £4% 5
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If you type both Pinyin and tone, the character thhappears is more likely to be the one you need.

2. ek A wE FBR o BV URFHEG o RSS9 4 (space) ix/r:g NRERF 2ehF > £ g NRIF R
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If you do not know the tone of the character, youa&n type only pinyin. Then, press space key to sek the
characters with this pronunciation, but you might dso see more characters that you do not need.
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After typing in Pinyin and tone, what could youdo if the character is not the one you want?

1. n&% | I]Vig NREFE - R TEIFILERBTRNF > AL FRE-THFENF o (F-)
Pressing the| key to call out the character list. Then, use thaumber keysto select the character you want or use
the mouth to click on the character you want. (Piaire 1)

2. Ik BTG MR F > BT NUAR <« vREFHNT o] o RENREFTE (W)
If you want to change a pervious incorrect cracter, you can first press— to go back to the character, then pregs
to see the word list. (Picture 2)
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Could not type “¥ " and “ §£"?

EEHFPEFURET vIRF oo TaiF ) &4 1v3xing2 5 T4 52, 2 E# nv3er2
There IS no “0” on the keyboard; you have to replae it with “V”. Therefore you have to type “Iv3xing2” for “ Tg/="
and “nv3er2” for “Loan,

JfrREF cdgrnv3 T frR R F CE > V3
For“—'* " and its homophones: Type “nv 3" For “*z”and its homophones: Type “l v 3”
JfFEF i@rnu3 "ﬁ»;anrpaAg;.?:ﬁe]» lu 4

For “?”and its homophones. Type “nu 3” For “¥.”and its homophones: Type “l u 4”
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How to type Chinese punctuations?

321 TOPRRBITL oh1 B35 enff B P8l (F 8- B - BESE > VM)
Method 1: Using the punctuations on the toolbar othe “TOP Chinese Writing Practice Online” (This method will be
slower since you have to select the punctuations@at a time.
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Method 2: Using the punctuations on the keyboard (fiis method will be faster, but you have to remembethe hot keys)
the hot keys show as the following:

Ctrl + FII?V%IWEKJ )
Ctrl + . Fll;“%%ﬁﬁ%]z’m o
Ctrl + Fll,:h‘%'%!,-f:j%ﬁ@ .
Ctrl + Fll;ﬂ‘%'%ﬁ?j%ﬁ@ ;

Ctrl + Shift + : Fl l,:h‘@%gﬁ“;f&;zp’m

Ctrl + Shift + 9 FII?C%'WEW r
Ctrl + Shift + 0 HIF R
Ctrl + Shift + | Fllf“%l%ﬁ?j%ﬁ@ !

Ctrl + Shift + ? Fll?cff,%'%#ﬁ“;f%]jfl ?




